
2023 March 10

Conference Guideline

2023 International Conference on Human Rights: Youth in Asia (ICHR)

Co-conveners: Young Professionals in Foreign Policy (YPFP) Tokyo &
Graduate Program on Human Security (HSP) &

Research Center for Sustainable Peace (RCSP), The University of Tokyo (UoT)
Tokyo, Japan (Hybrid)

25-26 March 2023

The 2023 International Conference on Human Rights: Youth in Asia (ICHR) will be held at the
University of Tokyo, Komaba Campus in hybrid format. All ICHR presenters and participants
must register in advance. Please select whether you plan to attend the conference in-person or
online at the time of registration. Registration link: https://members.ypfp.org/event-5124693

Conference Guideline Contents:

1. Conference Venue & Campus Map

2. How to get to the Komaba Campus using train

3. How to get to the Komaba Campus using taxi

4. How to get to Shibuya

5. What to Expect at the Conference

6. Emergency Contact
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1. Conference Venue & Campus Map

The Graduate School of Arts and Sciences
The University of Tokyo (Komaba 1 campus)
3-8-1 Komaba, Meguro-ku
Tokyo 153-8902, JAPAN

東京大学大学院 総合文化研究科・教養学部
駒場1キャンパス
〒153-8902 東京都目黒区駒場3丁目8-1

The conference will take place on the 4th floor of Building 18.

IMPORTANT: Please note that the conference location will be the same on the 25th and 26th of
March, but the conference rooms will be changed between March 25th and March 26th.
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Conference Rooms:

● March 25th: Building 18, 4th floor, Rooms 2 and 4
● March 26th: Building 18, 4th floor, Rooms 2 and 3

Please note that there may be other events and conferences going on in adjacent rooms.
Please make sure to note the conference location and rooms and to follow the signs for the
“International Conference on Human Rights: Youth in Asia”.
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2. How to get to the Komaba Campus using train

You can transfer to the Inokashira Line at Shibuya Station (JR Yamanote Line),
Shimokitazawa Station (Odakyū Line) or Meidaimae Station (Keiō Line).

Please get off at the Komaba-Todaimae Station (駒場東大前駅). The campus is directly next to
the station. The Main Gate is located at the Eastern exit, and Sakashita Gate at the Western exit
of the Station.

Please do not get on the express train (sign in red), as only the local trains (sign in yellow) stop
at Komaba-Todaimae, which is the second stop from Shibuya. It takes only 4-5 minutes.

“Todai (東大)” is the abbreviation of “Tokyo Daigaku” which means “The University of Tokyo”.
See below for photos of the sign panels for departing trains at the entrance gate of the
Inokashira Line. These digital sign panels alternate between English and Japanese.

At the Komaba-Todaimae Station, please use the exit closer to Shibuya (i.e. if you come from
Shibuya, the exit near the tail of the train is closer to the Komaba Campus Main Gate).

You can find more information on how to get to the University of Tokyo via train on the following
webpage: https://www.c.u-tokyo.ac.jp/eng_site/info/about/visitors/maps-directions/
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IMPORTANT: Morning time in Shibuya can be extremely crowded, especially the tail of the train
on the Inokashira platform. Please consider commuting to the conference site well in advance,
and to avoid overly crowded areas. Alternatively, you may choose to walk from Shibuya to the
Komaba Campus, which is around 20 minutes of walking distance.

3. How to get to the Komaba Campus using taxi

Generally, taxi drivers in Tokyo do not speak English. Below is the address of the University of
Tokyo Komaba Campus in Japanese, which you can show directly to the driver to indicate your
destination.

4. How to get to Shibuya

The following links may be useful for moving around in Tokyo.

● Guide to JR and other railway networks of the Tokyo area © East Japan Railway
Company

● Tokyo train and subway map © Tokyo Pocket Map
● Inokashira Line railway map © Keio Corporation
● Shibuya station guide © ShibuyaStation.com

From Narita to Shibuya

If you are arriving in Japan at the Narita Airport, you can either take a shuttle bus (Airport
Limousine) which stops at the major hotels in downtown Tokyo, or you can take an express train
NEX (Narita Express) which brings you to the major stations of JR (Japan Railway). Either of
these ways allow you to arrive at Shibuya without a transfer.
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Information on the shuttle bus (Airport Limousine) can be found here. If the bus stops at or near
the hotel you will be staying at, you may find this option to be more convenient.

Information on NEX can be found here. All seats are reserved seats. You can buy a ticket at a
NEX counter while you are at the airport.

IMPORTANT: Shibuya station can be especially difficult to navigate, not only because it is the
hub of many railway lines, but also because the station is currently undergoing a major
re-construction. Many people coming from Narita by NEX become lost on their way to Shibuya.
One of the reasons for this is that the exit from the platform of NEX (“New South Gate”) takes
you to the fringe of the Shibuya area. Unless your hotel is located in that area, you should walk
along the platform until reaching near the end (in the same direction as your NEX) and use the
connection gate (“Central Gate”). Then, you can transfer to any line or start your walk from the
heart of Shibuya.

From Haneda to Shibuya

If you are arriving in Japan at the Haneda Airport, you can either take a shuttle bus which stops
at the major hotels in downtown Tokyo, or you can take the Keikyu line. In the latter case,
please take a line that goes to Shinagawa (NOT Kawasaki / Yokohama), from which you can
transfer to the JR Yamanote line (the big ring) and go to any major town in central Tokyo,
including Shibuya.

Information on the shuttle bus can be found here. If the bus stops at or near the hotel you will be
staying, you may find this option convenient.

Information on the Keikyu line can be found here. All trains (local, rapid, express, etc.) will stop
at Shinagawa.

5. What to Expect at the Conference

Registration & Arrival

Please note that all ICHR presenters and participants must register in advance. Please select
whether you plan to attend the conference in-person or online at the time of registration.
Registration link: https://members.ypfp.org/event-5124693

If you are joining in-person, when you arrive at the 4th floor of Building 18, please follow the
signs for the “International Conference on Human Rights: Youth in Asia”. Please check-in with
the staff at the registration table and collect your name tag(s).
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Registration will take place from 10:00-10:30 on 25th and 26th of March. We ask that all
presenters and participants arrive on time so as not to interrupt the conference presentation
schedule.

If you are joining online, you will be provided a Zoom link via email ahead of the conference.
Please keep your cameras off and your microphones muted when you are not presenting.

Conference Programme and Proceedings

The Conference Programme and Proceedings, including the schedule of events and
presentation abstracts, will be published digitally and distributed electronically to all presenters
prior to the conference date. The Programme and Proceedings can also be accessed by
scanning a QR code which will be displayed at the conference on-site. We recommend bringing
a device that can scan QR codes to view this file (e.g., smartphone, etc.).

English and Japanese interpretation will be provided for the opening and closing of the
conference. There will always be bilingual staff who can speak both English and Japanese at
the conference site. Please feel free to inquire with these staff members when you have any
questions during the conference days.

For Presenters

You will have 20 minutes to present, followed by a 5-minutes Q&A.

For those presenting in person, projectors are available in the conference rooms, but not other
electronic equipment. It is recommended for you to bring your own laptop, charger, adapter
(HDMI and VGA) and smartphone etc. if you find them necessary. It is also recommended for
you to save a backup file of all your presentation materials on the devices you plan to bring.

Presenters who are attending the conference digitally will have their presentations and
discussions broadcasted through Zoom at the conference rooms for both digital and in-person
guests to hear.

IMPORTANT: We recommend that all presenters share a copy of their presentation with
conference organizers before the conference. In case of any technical difficulties, conference
organizers would be able to share your presentation slides on your behalf. Please send your
presentation to lauren.power@ypfp.org and helix.lo@ypfp.org.
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Internet Connectivity / Wi-Fi

IMPORTANT: There is limited wireless internet connection service for visitors on the conference
site. The University of Tokyo offers the “UTokyo-Guest'' free WiFi network for guests, but this
WiFi service requires the registration of your mobile phone number and its stability cannot be
guaranteed. Please refer to the guide for the UTokyo-Guest WiFi for more information.

If you wish to have your own secure internet access, one option for you may be the WiFi router
rental service provided by the Tokyo Narita International Airport
(https://www.narita-airport.jp/en/service/svc_19).

However, presenters and participants can participate fully in the conference without bringing
their own WiFi router. YPFP Tokyo will provide a free WiFi network at the conference site.

Health and Safety

For everyone’s health and safety, please keep your social distance (at least one meter apart
from each other) while you are at the conference site. We strongly recommend that you wear a
mask while inside, but it is not necessary to wear a mask outside.

Please keep track of your body temperature from a week before joining the conference
in-person and refrain from attending the conference in-person if you are having symptoms
including, but not limited to, fever or chills, cough, difficulty in breathing, new loss of taste or
smell, sore throat etc. that may indicate a possibility of COVID-19 infection.

If you are a presenter who has registered to present in-person, but can no longer attend
in-person for health reasons, then please email helix.lo@ypfp.org as soon as possible before
the start of the conference. We will send you a Zoom link and support you in making your
presentation online.

Food & Drinks

The conference will not provide any food or drinks to presenters or participants as a part of
COVID-19 precaution measures. Please bring your own food or drinks, or buy them at nearby
stores during the break times on the conference days. Food and drinks can be brought into the
conference rooms.

Within the Komaba Campus, there is a CO-OP Komaba Shop, which sells food and drinks. The
CO-OP also contains microwaves for heating your meals. The shop accepts cash, credit card
and prepaid rechargeable smart cards such as Pasmo/Suica for payments.
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The CO-OP Komaba Shop is open from 11:00-14:00 on Saturday March 25th and closed for the
entire day on Sunday March 26th. The University Cafeteria is also closed during the weekends.
Therefore, we recommend you to buy the food and drinks you need for the whole day during our
lunch time (12:30-13:30 PM JST) on Saturday March 25th, as the CO-OP Komaba Shop will be
closed during the Coffee break (15:10-15:45 PM JST). See here for more details on the opening
hours of various food stores on the Komaba Campus.

There are 24-hour vending machines and water bottle refill stations located at several points
throughout the Komaba I Campus, which you can also use to get a drink.

Conference Etiquette & Dress Code

Please arrive at the conference on time, and in-person participants please register and collect
your name tag within the designated registration window. Please wear your name tag while you
are at the conference.

We ask that conference participants set their phones and/or laptops to ‘silent mode’ during the
conference and refrain from taking calls. As there may be other events and conferences going
on in adjacent rooms, we ask conference participants to be respectful of the common areas and
noise level.

For those joining online, please have your cameras off and your microphones muted when you
are not presenting to prevent disruptions or echos.

We ask that all presenters and participants be respectful of differences in views and
experiences during the conference. This conference is designed as a safe space where diverse
perspectives can be shared and explored.

As this is an academic conference, the recommended dress code is ‘business’ or ‘business
casual’. Suit, jacket, and tie are optional.

6. Emergency Contact

If you face any emergencies on the conference days, please contact YPFP Tokyo Deputy
Director Eriko Yamada (eriko.yamada@ypfp.org) for support.

Japan is prone to earthquakes. In case of a natural disaster, please follow the conference staff’s
instructions if you are on the conference site. Here is an English guide on how to protect
yourself during an earthquake published by the Tokyo Fire Department.

The following sites provides you with more useful information on what to do during natural
disasters in Japan:
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● https://www.japantimes.co.jp/japan-disaster-information/earthquake-preparation/
● https://www.bousai.go.jp/kokusai/web/img/02_bousai_guidebook_Web_EN.pdf
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